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Announcements

Announcementsof theexaminationsfor Limited Exami-
nationand Appointment Program Candidate (**lIdentified
Class™) are posted at the State Personnel Board, and the
officesof Department of Rehahilitation, the Employment
Devel opment Department, and many organi zationsserv-
ing individuals with disabilities. You can send a self-
addressed stamped envelope to SPB to request copies of
the announcements, blank applications, and SPB pam-
phlets.

How to Apply
Youcanapplyfor thedesignated LEAP Candidate class
when testing is open.

When you find a LEAP Candidate class that
interests you and for which you meet the requirements,
completeaState Applicationfor Examination (Form STD.
678) and send it to the address listed on the examination
announcement. You must attach a copy of your LEAP
certification form to every application you submit for a
LEAP Candidate classification.

In Part 1 of the Application, write "LEAP Candidate"
with the title of the identified class in parentheses -
"(Word Processing Technician)","(Auditor I)", etc. If
you do not specify LEAP Candidate or if you apply for
anonexistent LEAP Candidate class, your applicationwill
be returned.

If you need an accessible test location, an
interpreter, or other special testing arrange-
ments for your Readiness Evaluation Interview, mark the
appropriateboxinPart2. Y ouwill becontacted to make
the necessary arrangements.

Examination Process
The LEAP selection process is a two-part examination
consistingg of a Readiness Evaluation
Interview and an On-The-Job Examination. Nowrittentest
is required.

Thefirst part of theexaminationisaReadinessEvaluation
Interview to establish alist of referralsto State depart-
ments. Y oumay participateinthefirst part of the exami-
nation only once duringany 24-month period.

The second part of the examination consistsof anevalu-
ation period where you will beaskedto demonstrateyour
ability to performthedutiesof thejob. Only candidates
selected by aStatedepartment will participateinthe”On-
The-Job Examination".

Readiness Evaluation Interview

If you meet theminimum requirements for the LEAP
Candidate class and arecertified by theDepartment
of Rehabilitation, you will be scheduled for a Readiness
EvauationInterview. In thepanel interview, youwill be
asked to describe your qualifications and your interests
asthey relatetothejob. Theinterview panel will evaluate
your qualifications, determine your readiness for job
placement and the likelihood of successful
performance. Upon successful completion of thisinter-
view, youwill beranked competitively andyour namewill
be placed on a referral list
that will be made availableto departments.

Y our namewill remainonthelist for 24 months, andyou
can be interviewed for any openingsin that job classifi-
cation. If you do not reply promptly to departmental
contacts, your name will be placed on the inactive list.
Upon written request to the SPB, your name may be
restored totheactiveL EAPreferral listfor theremaining
periodof eligibility.

On-The-Job Examination

You will be contacted for a hiring interview when a
department hasajob opportunity. TheReadinessEvalu-
ationlnterview was general. A hiringinterview isspecific
to the duties of thejob. Onecivil service classmay offer
awidevariety of opportunities, and the department may
be interviewing a large number of people. If someone
else is selected, your name will remain on the list, and
you can beinterviewed for thenext opening. Also, you
arenot obligated to accept thefirst job that isoffered; and
thereis no penalty for turning down ajob.
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